JOB POSTING

EMT Instructor / Coordinator of Extension Programs

Location: Spring Valley High School (AM Instruction); Countywide Responsibilities
Position Type: Full-Time

Position Summary

Wayne County Schools is seeking a qualified professional to serve as an EMT Instructor /
Coordinator of Extension Programs. This position provides morning instruction in Emergency
Medical Technician (EMT) coursework at Spring Valley High School and assumes responsibility for
the oversight and coordination of district extension programs, including the Alternative School
Program, Virtual School Program, and Enrichment Programs.

This is a hybrid instructional and leadership role that maintains direct teaching responsibilities while
supporting the implementation, coordination, and compliance of nontraditional learning programs
across the district.

Essential Duties and Responsibilities

A. EMT Instruction (Morning Assignment - Spring Valley High School)

e Deliver EMT curriculum aligned with state, industry, and credentialing requirements

e Provide classroom and/or lab-based instruction to high school students

e Prepare students for EMT certification assessments, where applicable

e Maintain a safe instructional environment consistent with health and safety regulations
e Monitor student progress and assign grades in accordance with district policy

e Maintain accurate records of attendance, performance, and credential attainment

B. Coordination of Extension Programs (Districtwide)

1. Alternative School Program



e Coordinate operations of the district’s Alternative School Program

e Support student placement, transition, and monitoring of progress

e Ensure program compliance with district policies and applicable regulations
e Collaborate with administrators and staff to support student success

2. Virtual School Program

e Oversee implementation of the Virtual School Program

e Monitor student enrollment, participation, and progress

e Support staff and students in access to virtual learning platforms

e Ensure alignment with district expectations for instruction and accountability

3. Enrichment Programs

e Coordinate development and implementation of student enrichment opportunities
e Collaborate with schools and community partners to expand program offerings

e Support scheduling and logistics of enrichment activities

e Monitor participation and program effectiveness

C. Program Coordination and Compliance

e Maintain accurate documentation and reporting for all extension programs
e Assist in program evaluation and continuous improvement efforts

e Ensure all programs operate within Board policies and state requirements
o Collaborate with central office staff and school administrators

D. Collaboration and Leadership
e Serve as a liaison between schools, central office, and external partners
e Provide support and guidance to staff involved in extension programs

e Assist with professional development related to alternative and virtual learning
e Promote equitable access to all programs

Qualifications

e Valid West Virginia Teaching Certificate required



e EMT certification and/or eligibility to teach EMT coursework required

e Experience in alternative education, virtual learning, or program coordination preferred
e Strong organizational, communication, and leadership skills

Ability to manage multiple program areas effectively

Terms of Employment

e 220 day contract
e Salary based on certification, experience, and county pay scale

Additional Information

e Morning instructional assignment at Spring Valley High School; remaining duties performed
districtwide

e Position includes both teaching and program coordination responsibilities

e Must comply with all Wayne County Board of Education policies and procedures



